Town of Nashville Councii Chambers
Use Policy

OPERATING PR: URES

o Use of the Council Chambers does not include the use of the Closed Session
Chambers without prior approval.

o All entrances and exits must be free of obstruction.

o The lobby may be used only for registration purposes, using not more than two (2)
tables that do not block the doors.

o Arequest for scheduling must be made by written application and submitted at least
four (4) weeks prior to the date of use or as soon as possible in an emergency
situation.

o Any use of electronic equipment must be approved by the Town Manager. Do not
remove electronic equipment from Council Chambers.

o Furnishings that must be temporarily moved must be put back in the proper place
prior to leaving the facility at the end of the function.

o The use of decorations is strictly limited to table or easel arrangements. Any
decorations must meet the approval of the Town Manager. Nothing shall be
attached in any manner to any other surface.

o Smoking inside the facility is prohibited.

© No cooking or burning is allowed. Food may be brought into the Chambers upon
approval of the Town Manager.

o Groups or persons using the facility will accept responsibility to immediately clean
their area after each meeting.

o Groups and individuals using the Nashville Town Council are responsible for their

behavior and compliance with Town, County, State, and Federal Laws and

Regulations. Failure to comply with any of the above mentioned Operating

Procedures will result in the forfeiture of future usage of Council Chambers.

Turn off the lights and equipment prior to leaving the facility.

Do not exceed total occupancy limits as set by Nash County Fire Marshal.

Sweep/Vacuum floors if needed.

Place all trash in trash receptacles from the rooms utilized, grounds and parking

areas.

Clean tables.

Return all furniture to proper place.

o Inform Town Manager of any damages.
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If operating procedures are not entirely adhered to, use of Council Chambers will be
suspended for future use.



